
 

 

Oglala Sioux Tribe 
HUMAN RESOURCES 

P.O. Box 439 

Pine Ridge, South Dakota 57770 

(605) 867-6014 * Fax (605) 867-1922 

 

The following Vacancy Announcements are now open for Application(s) with the OST Human 
Resource Department.  For further information please contact the OST Human Resource Department 
at (605) 867-6014 or 867-6015.  OST Applications can be downloaded at our website at 
www.oglala.gov  
 

 

Opening Date: June 29, 2026    Closing Date:    July 13, 2026 
 

26-074 Correctional Officer (15) Dept of Corrections/AOF Pine Ridge, So. Dak. 

26-075 Correctional Officer (17) Dept of Corrections/JC Pine Ridge, So. Dak. 

26-076 Correctional Officer (1-Female) Dept of Corrections/JDC Kyle, So. Dak. 

26-077 Correctional Officer (1-Male, 1-Female) Dept of Corrections/MRDC Kyle, So. Dak. 

26-078 Lieutenant DPS - Highway Safety Reservation Wide 

26-079 Program Coordinator/Data Clerk DPS - Highway Safety Pine Ridge, So. Dak. 

26-080 Warehouse Worker  Food Distribution Pine Ridge, So. Dak. 

26-081 Advanced Registered Nurse Practitioner Health Administration Pine Ridge, So. Dak. 

26-082 Cangleska Waoonspe Oyate Waokiyapi Lead Helper Health Administration Pine Ridge, So. Dak. 

26-083 Tractor Operator Road Maintenance  Pine Ridge, So. Dak. 

26-084 Outreach Worker  Special Education Services Pine Ridge, So. Dak. 

26-085 Transporter/ Maintenance  Special Education Services Pine Ridge, So. Dak. 
 
 

RE-ADVERTISEMENTS 

26-007 Telecommunication Officer Dept. of Public Safety Pine Ridge, So. Dak. 

26-014 Lead Court Clerk  Tribal Court Pine Ridge, So. Dak. 

26-022 Caregiver Advocate Elderly Meals Pine Ridge, So. Dak. 

26-023 Director Emergency Youth Shelter Pine Ridge, So. Dak. 

26-027 Data Coordinator LIHEAP/CSBG Pine Ridge, So. Dak. 

26-028 Data Technician/Maintenance LIHEAP/CSBG Pine Ridge, So. Dak. 

26-031 Clinical Nurse Manager/RN Native Womens Health Care Rapid City, So. Dak. 

26-050 Counselor Aide (2) Anpetu Luta Otipi  Kyle, So. Dak. 

26-051 STEAM Center Aide (5)  Child Care & Development Reservation Wide 

26-052 STEAM Center Teacher Assistant  Child Care & Development Porcupine, So. Dak. 

26-063 Navigator (2) Tiwahe Initiative Reservation Wide 

26-071 Administrative Assistant Employee Assistance Program Pine Ridge, So. Dak. 

 
How to Apply:  
SUBMIT A COMPLETE OST APPLICATION FOR EMPLOYMENT TO THE OST HUMAN RESOURCE DEPARTMENT 

NO LATER THAN 4:30 P.M. OF THE CLOSING DATE.  MAIL IN APPLICATIONS POSTMARKED ON THE CLOSING 

DATE WILL BE ACCEPTED.  ATTACH ALL PERTINENT DOCUMENTATION. (INCOMPLETE APPLICATIONS 

WILL NOT BE CONSIDERED)  

http://www.oglala.gov/


Vacancy Announcement #26-074 
 
Position: Correctional Officer (15)  
 (Non-exempt) 
Salary: Grade Level 25/0 – 30/0 
 ($35,572 -$42,248 per annum) 
Program: Department of Corrections  
 Adult Offenders Facility/AOF 
Location: Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
******************************************************************************** 
General Description of Duties: 
The Correctional Officer is responsible for the first-line supervision of criminal 
offenders in the correctional institution.  This involves a wide array of complex 
tasks related to all aspects of facility security, staff, and inmate custody.  This 
position is highly demanding because facility security, staff and inmate safety, 
and inmate care are directly dependent on the Correctional Officer’s skill in 1) 
behavior management 2) leadership 3) crisis intervention 4) mediation 5) 
demonstration of fairness in all dealings with inmates 6) observation 7) time 
and task management 8) service referrals, and 9) documentation.  The 
Correctional Officer is called upon daily to demonstrate each of these skills 
when working with inmates.  The quality of the Correctional Officer’s work is 
the foundation for effective direct supervision operations. Inmates include 
males and females, both pre-adjudication and sentenced.  Crimes range from 
tribal misdemeanor offenders to, in some instances, felony offenders waiting 
transfer to federal courts/prisons.  At times the Correctional Officer will be 
dealing with inmates with handicap and physical/mental disabilities.  The 
Correctional Officer has complete control over their assignment and post 
duties during their shift and always maintains control over the inmates. The 
Lead Correctional Officer ensures that the work and methods used are 
accurate and in compliance with established procedures. The Facility 
Administrator and Lead Correctional Officers provide continuing supervision 
by indicating what is to be done, specifying limitations, and prioritizing tasks.  
The supervisor provides additional specific instructions for new or unusual 
tasks.  The Correctional Officer uses initiative in carrying out recurring 
assignments independently but refers problems and life-threatening situations 
not covered by instructions to a supervisor for final decision or other 
assistance.  The Correctional Officer is responsible to (in this order) Corporal, 
Lead Correctional Officer, Facility Administrator, then the Director of 
Corrections. 
 
Specific Duties: 
1. Enforce standards, rules, and regulations provided in Standard 

Operating Procedures, Inmate Handbook, Direct Supervision, 
Interpersonal Communication Manual, and other pertinent manuals 
pertaining to correctional operations guidelines.   

2. Provide for facility safety and security by providing inmate supervision, 
searches, transportation, classification, proper intake process, proper 
releasing, sanitation duties, and counts, along with maintaining fire 
safety, key control, perimeter security, and compliance with inmate rules. 

3. Provide physical restraint application, non-less lethal implement 
application, interpersonal communication skills, and hands on techniques 
for the safety of the facility, staff, and inmates following training 
guidelines. 

4. Provide for the admission of criminal offenders, assigned or ordered to 
the facility.  These activities entail fingerprinting, recording personal data, 
and storing personal belongings. 

5. Provide preliminary interviews for physical/mental health and 
classification assessments. 

6. Provide, coordinate, and supervise inmate services, cell checks, suicidal 
watch, activities, and programs established by the Facility Program 
Guidelines, Policy and Procedure Manual, Inmate Handbook, Program 
Schedule, and other established program guidelines approved by the 
Facility Administrator.   

7. Supervise inmate movement, pat searches, and visual searches (in 
accordance with policies and procedures). Maintain discipline and 
prevent the introduction of contraband into the facility.  Instruct inmates 
in housekeeping, sanitation, and in the proper use and care of tools and 
equipment used in performing unskilled or semi-skilled work inside or 
outside of the facility. 

8. Provide orientation and training on facility rules and procedures to 
volunteers and employees providing services to the inmate population. 

9. Work closely with other criminal justice, medical/mental, governmental, 
and community officials to ensure that the inmates’ treatment or 
sentence requirements are being carried out according to the court’s 
and/or program’s direction. 

10. Ensure that inmates are released from the facility according to 
established policies. 

11. Be willing to stay extra hours and be able to cover multiple areas if 
needed in case of an emergency; cover shifts during extreme weather.  

12. May work as assigned to intake, master control, transport, movement, 
and direct supervision officer by the Lead Correctional Officer on duty or 
commanding officer. 

 
Requirements and Knowledge: 
1. Knowledge of commonly used federal and tribal laws and penal codes 

governing the incarceration of offenders. 
2. Knowledge of basic correctional theory and techniques. 
3. Ability to supervise and instruct inmates in a direct supervision 

environment. 
4. Ability to learn standards and operational duties outlined in the Policy 

and Procedure Manual, Inmate Handbook, Direct Supervision Manual, 
Interpersonal  Communication Manual, and other manuals established 
for the facility to govern inmates. 

5. Knowledge of the structure and content of the English Language to 
include: spelling, the meanings of words, grammar, and the rules of 
composition. 

6. Must possess integrity as this position requires the Correctional Officer to 
be honest and ethical. 

7. Must have the ability to use computer programs, such as Microsoft Word, 
Excel, PDF, and email.  Must have the ability to learn and utilize the jail 
management software. 

8. Must pass the Adult Offenders Training Program and the Indian Police 
Academy Basic Correctional Officer Training Program within the first 
year of employment. 

9. This position is identified as a “Testing Designated Position”. 
 
Qualifications: 
1. High School Diploma or G.E.D.  
2. Must have a valid driver’s license. 
3. Must be 18 years or older. 
4. No misdemeanor or convictions in the past one (1) year, excluding minor 

traffic violations. 
5. Must have never been convicted of a felony. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human 
Resource Department no later than 4:30 p.m. of the closing date. Mail in 
applications postmarked on the closing date will be accepted. Attach all 
pertinent documentation, i.e., copy of High School diploma or GED certificate, 
copy of official college transcripts and/or college degree, certificate of Indian 
Blood if claiming Indian Preference and DD214 if claiming Veteran's 
Preference. (INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will 
receive a provisional offer of employment and the offer is contingent upon the 
results of a full background check and/or alcohol/drug test.” 



Vacancy Announcement #26-075 
 
Position:  Correctional Officer (17) 
  (Non-exempt) 
Salary: Grade Level 25/0 – 30/0 
 ($35,572 - $42,248 per annum) 
Program: Department of Corrections 

Justice Center Adult/Youth   
Location:   Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
******************************************************************************* 
General Description of Duties: 
The Correctional Officer is responsible for the first-line supervision of 
criminal offenders in a detention or correctional institution.  This 
involves a wide array of complex tasks related to all aspects of facility 
security, staff, and inmate custody.  Must understand the sight and 
sound separation from adults and juveniles incarcerated at the OST 
Justice Center, detention portion.  This position is highly demanding 
because facility security, staff and inmate safety, and inmate care are 
directly dependent on the Correctional Officer’s skill in 1) behavior 
management 2) leadership 3) crisis intervention 4) mediation 5) 
demonstration of fairness in all dealings with inmates 6) observation 7) 
time and task management 8) service referrals, and 9) documentation.  
The Correctional Officer is called upon daily to demonstrate each of 
these skills when working with inmates.  The quality of the officer’s 
work is the foundation for effective direct supervision operations. 
Inmates include pre-adjudicated juvenile males, juvenile females, adult 
males, and adult females with sight and sound separation.  Crimes 
range from tribal misdemeanor offenders to, in some instances, felony 
offenders, waiting transfer to federal courts/prisons.  At times the 
Correctional Officer will be dealing with inmates with handicaps and 
physical/mental disabilities. 
 
Specific Duties: 
1. Responsible for, but not limited to, booking prisoners using the 

Central Square Computer System, segregating inmates, 
conducting pat and cell searches, cell checks, suicide watches, 
serving meals, medication dispensing, inmate property storage, 
restraint application, inmate movement, assigning inmates work 
assignments, completing the releasing inmate process, and other 
duties pertaining to monitoring the inmates. 

2. Be willing to complete numerous paperwork such as telephone 
and visitor logs, meal counts, prisoner location verification reports, 
daily activity logs, property inventory forms, admission forms, 
suicide screening forms, health screening forms, mental and sick 
call forms, daily statistics forms, serious and facility incident 
reports, and numerous other forms that coincide with detention 
duties.  All reports will be completed before tour of duty ends. 

3. Be willing to ensure laundry duties are completed daily, monitor 
daily facility cleaning and complete inspections, store property 
properly, administer personal hygiene products, inventory all 
cleaning supplies, complete perimeter checks, communicate with 
the inmates, and perform other duties pertaining to detention. 

4. Address the public in a professional and courteous manner and 
be able to communicate with parent/guardian(s) and court 
personnel regarding juvenile and adult cases. 

5. Accompany and transport detained inmates to the hospital for 
doctors’ appointments, to the emergency room after hours, be 
willing to stay with inmate until properly relieved, and be able to 
transport inmate(s) to and from JDC for youth in Kyle or the AOF 

for adults. 
6. Be willing to stay extra hours and be able to cover multiple areas 

if needed in case of an emergency; cover shifts during extreme 
weather. 

7. Be willing to gain knowledge and adhere to the tribal penal code, 
facility policy and procedure manual, juvenile handbook, and 
training requirements; and be willing to complete the Indian 
Country Correctional Officers Training Program at the Federal 
Law Enforcement Training Center in Artesia New Mexico within 
one (1) year of employment. 

8. Be willing to participate in mandatory drug/alcohol testing. 
9. Be willing to complete other related duties assigned by the Lead 

Correctional Officer, Facility Administrator, or Director of 
Corrections. 

 
Requirements and Knowledge: 
1. Preferred but not limited to one (1) year of successful institutional 

penal care for inmates. 
2. Must have the ability to manage people, have a high moral 

standard, and be emotionally stable.  
3. Must pass a physical examination to be submitted to the 

department. 
4. Indian Preference applies. 
5. Bi-lingual in Lakota Language preferred. 
6. Knowledge of the structure and content of the English Language 

to include: spelling, the meanings of words, grammar, and the 
rules of composition. 

7. Must possess integrity as this position requires the Correctional 
Officer to be honest and ethical. 

8. Must have the ability to use computer programs, such as 
Microsoft Word, Excel, PDF, and email.  Must have the ability to 
learn and utilize the jail management software. 

9. Required to take an alcohol/drug test upon hire. 
10. Must pass a background investigation check. 
11. This position is identified as a “Testing Designated Position”.  
 
Qualifications: 
1. Must have a High School diploma or equivalent GED. 
2. Must be twenty (20) years of age for juvenile side and eighteen 

(18) years of age for adult side. 
3. Must have a valid driver’s license. 
4. No misdemeanor or convictions in the past year, excluding minor 

traffic violations. 
5. Must have never been convicted of a felony. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST 
Human Resource Department no later than 4:30 p.m. of the closing 
date. Mail in applications postmarked on the closing date will be 
accepted. Attach all pertinent documentation, i.e., copy of High School 
diploma or GED certificate, copy of official college transcripts and/or 
college degree, certificate of Indian Blood if claiming Indian 
Preference and DD214 if claiming Veteran's Preference. 
(INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 

Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux 
Tribe will receive a provisional offer of employment and the offer is 
contingent upon the results of a full background check and/or 
alcohol/drug test.” 



Vacancy Announcement #26-076 

Position:  Correctional Officer (1 - Female) 
(Non-exempt)  

Salary:   Grade Level 25/0 – 30/0  
($35,572 - $42,248 per annum)  

Program:  Department of Corrections/JDC  
KiYuksa O’Tipi Reintegration Center  

Location:  Kyle, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
*******************************************************************************  
General Description of Duties:  
The Correctional Officer is responsible for the first-line supervision of 
criminal offenders in the correctional institution. This involves a wide array of 
complex tasks related to all aspects of facility security, staff, and inmate 
custody. This position is highly demanding because facility security, staff and 
inmate safety, and inmate care are directly dependent on the Correctional 
Officer’s skill in 1) behavior management 2) leadership 3) crisis intervention 
4) mediation 5) demonstration of fairness in all dealings with inmates 6) 
observation 7) time and task management 8) service referrals, and 9) 
documentation. The Correctional Officer is called upon daily to demonstrate 
each of these skills when working with inmates. The quality of the 
Correctional Officer’s work is the foundation for effective supervision 
operations. Inmates include males and females, both pre-adjudication and 
sentenced. Crimes range from tribal misdemeanor offenders to, in some 
instances, felony offenders waiting transfer to federal courts/prisons. The 
Facility Administrator and Lead Correctional Officers provide continuing 
supervision by indicating what is to be done, specifying limitations, and 
prioritizing tasks) The Correctional Officer uses initiative in carrying out 
recurring assignments independently but refers problems and life-
threatening situations not covered by instructions to a supervisor for final 
decision or other assistance. The Correctional Officer is responsible to (in 
this order) Lead Correctional Officer, Facility Administrator, then the Director 
of Corrections. 
 

Specific Duties:  
1. Enforce standards, rules, and regulations provided in Standard 

Operating Procedures, Inmate Handbook, podular direct supervision, 
and other pertinent manuals pertaining to correctional operations 
guidelines.  

2. Provide for facility safety and security by providing inmate supervision, 
searches, transportation, classification, proper intake process, proper 
releasing, sanitation duties, and counts, along with maintaining fire 
safety, key control, perimeter security, and compliance with inmate 
rules.  

3. Provide physical restraint application, non-less lethal implement 
application, interpersonal communication skills, and hands on 
techniques for the safety of the facility, staff, and inmates following the 
training guidelines.  

4. Provide for the admission of criminal offenders, assigned, or ordered to 
the facility. These activities entail recording personal data and storing 
personal belongings.  

5. Provide preliminary interviews for physical/mental health and 
classification assessments.  

6. Provide, coordinate, and supervise inmate services, cell checks, 
suicidal watch, activities, and programs established by the Facility 
Program Guidelines, Standard Operating Procedures Manual, Inmate 
Handbook, Program Schedule, and other established program 
guidelines approved by the Facility Administrator.  

7. The Correctional Officer has complete control over their assignment 
and post duties during their shift and always maintains control over the 
inmates. 

8. At times the Correctional Officer will be dealing with inmates with 
handicap and physical/mental disabilities 

9. Provide orientation and training on facility rules and procedures to 
volunteers and employees providing services to the inmate population.  

10. Work closely with other criminal justice, medical/mental, governmental, 
and community officials to ensure that the inmates’ treatment or 
sentence requirements are being carried out according to the court’s 
and/or program’s direction.  

11. Ensure that inmates are released from the facility according to 
established policies.  

12. Be willing to stay extra hours and be able to cover multiple areas if 
needed in case of an emergency and cover shifts during extreme 
weather.  

13. May work as assigned to intake, female housing, male housing, and/or 
podular supervision officer by the Lead Correctional Officer on duty or 
commanding officer schedule.  

14. The above duties and responsibilities are not an all-inclusive list but 
rather a general representation of the duties and responsibilities 
associated with this position.  

15. Perform other position/program related duties assigned by the 
immediate supervisor.  

 

Requirements and Knowledge:  
1. Knowledge of commonly used federal and tribal laws and penal codes 

governing the incarceration of offenders.  
2. Knowledge of basic correctional theory and techniques.  
3. Ability to supervise and instruct inmates in a podular supervision 

environment.  
4. Ability to learn standards and operational duties outlined in the Policy 

and Procedure Manual, Inmate Handbook, and other manuals 
established for the facility to govern inmates.  

5. Knowledge of the structure and content of the English Language to 
include spelling, the meanings of words, grammar, and the rules of 
composition.  

6. Must possess integrity as this position requires the Correctional Officer 
to be honest and ethical.  

7. Must have the ability to use computer programs, such as Microsoft 
Word, Excel, PDF, and email. Must have the ability to learn and utilize 
the jail management software.  

8. Must pass the Indian Police Academy Basic Correctional Officer 
Training Program within the first year of employment.  

9. This position is identified as a “Testing Designated Position.”  
 

Qualifications:  
1. High School Diploma or G.E.D.  
2. Must have a valid driver’s license.  
3. Must be twenty (20) years or older.  
4. No misdemeanor or convictions in the past one (1) year, excluding 

minor traffic violations.  
5. Must have never been convicted of a felony.  
 

How to Apply: 
Submit a complete OST Application for Employment to the OST Human 
Resource Department no later than 4:30 p.m. of the closing date. Mail in 
applications postmarked on the closing date will be accepted. Attach all 
pertinent documentation, i.e., copy of High School diploma or GED 
certificate, copy of official college transcripts and/or college degree, 
certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran's Preference. (INCOMPLETE APPLICATIONS WILL NOT 
BE CONSIDERED) 

Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will 
receive a provisional offer of employment and the offer is contingent upon 
the results of a full background check and/or alcohol/drug test.” 
 



Vacancy Announcement #26-077 
 
Position: Correctional Officer  (1 - Female)  

(Non-exempt)  (1 – Male) 
 
Salary: Grade Level 25/0 - 30/0 
 ($35,572 - $42,248 per annum) 
Program: Department of Corrections  
  Medicine Root Detention Center 
 
Location:   Kyle, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
************************************************************ 
General Description of Duties: 
The Correctional Officer is responsible for the prompt 
and orderly completion of routine jail operations.  The 
Correctional Officer is under the immediate 
supervision of the Lead Correctional Officer and 
directly supervised by the Facility Administrator. 
 
Specific Duties: 
1. Responsible for, but not limited to, booking 

inmates, entering information into the jail 
management software on a computer, finger 
printing, photographing, segregating inmates, pat 
searches, cell checks, suicide watches, serving 
meals, medication dispensing, inmate property 
storage, restraint application, inmate movement, 
assigning work assignments, and other duties 
pertaining to inmate monitoring. 

2. Be willing to complete numerous tasks such as 
telephone logs, visitation logs, meal counts, daily 
inmate roster forms, daily logs, inmate property 
forms, admission forms, suicide screening forms, 
health screening forms, mental and sick call 
forms, and numerous other forms that coincide 
with detention duties. 

3. Be willing to ensure laundry duties are completed, 
monitor daily facility cleaning, address the public 
in a professional and courteous manner, store 
inmate property, administer personal hygiene 
products, inventory all cleaning products, 
complete perimeter checks, transport and escort 
inmates to the hospital and/or court, 
communicate with inmates, and perform other 
duties pertaining to detention. 

4. Be willing to gain knowledge of and adhere to the 
tribal penal code, facility standard operating 
procedures, training requirements, and complete 
cash bond process. 

5. Maintain a drug and alcohol-free lifestyle. 
6. Be willing to stay extra hours and be able to cover 

multiple areas if needed in case of an emergency, 
cover shifts during extreme weather. 

7. Be willing to complete other related duties 
assigned by the Lead Correctional Officer, Facility 
Administrator, or Director of Corrections. 

 
Requirements and Knowledge: 
1. Must have the ability to manage people, have a 

high moral standard, and be emotionally stable. 
2. Must pass a physical examination to be submitted 

to the department. 
3. Indian Preference applies. 
4. Bi-lingual in Lakota Language preferred. 
5. Knowledge of the structure and content of the 

English Language to include: spelling, the 
meanings of words, grammar, and the rules of 
composition. 

6. Required to take an alcohol/drug test upon hire 
and randomly thereafter. 

7. Must be willing to maintain a high degree of 
confidentiality and professionalism.  

8. Complete the Basic Correctional Officers Training 
Program administered by the Bureau of Indian 
Affairs in Artesia, New Mexico within one (1) year 
of employment. 

9. This position is identified as a “Testing 
Designated Position”.  

 
Qualifications: 
1. High School Diploma or G.E.D.  
2. Must have a valid driver’s license. 
3. Must be eighteen (18) years of age or older. 
4. No misdemeanor or convictions in the past one 

(1) year, excluding minor traffic violations. 
5. Must have never been convicted of a felony. 
 
How to Apply: 
Submit a complete OST Application for Employment 
to the OST Human Resource Department no later 
than 4:30 p.m. of the closing date. Mail in 
applications postmarked on the closing date will be 
accepted. Attach all pertinent documentation, i.e., 
copy of High School diploma or GED certificate, copy 
of official college transcripts and/or college degree, 
certificate of Indian Blood if claiming Indian 
Preference and DD214 if claiming Veteran's 
Preference. (INCOMPLETE APPLICATIONS WILL 
NOT BE CONSIDERED) 

Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the 
results of a full background check and/or alcohol/drug 
test.” 



Vacancy Announcement #26-078 
 
Position:  Lieutenant 

(Exempt) 
Salary:   Grade Level 42/0 – 43/0 

($63,840 - $66,075 per annum) 
Program:  Dept of Public Safety - Highway Safety 
Location:   Pine Ridge, So. Dak. /Reservation Wide 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
**************************************************************************** 
General Description of Duties 
Perform duties in the enforcement of traffic laws and ordinances, 
regulations, and investigations pertaining to DUI drivers, traffic crashes, 
and traffic safety violations within the jurisdiction of the reservation.  
Enforce laws and investigate alleged crimes or complaints relating to 
DUI/DWI/OWI and moving violations.  Work is performed in compliance 
with standard law enforcement procedures, tribal statues, federal 
statues and state statues as they apply to the position’s scope of 
authority.  Provide law enforcement services in a manner that promotes 
a positive image on the law enforcement profession, police department, 
and tribe.  Under the direct supervision of the Captain of Highway 
Safety. 
 
Specific Duties: 
1. Read and understand the project agreement to ensure compliance 

with rules, regulations, and special emphasis as may be required. 
2. Read and understand performance measures and reporting 

requirements. 
3. Enforce traffic ordinances and investigate traffic crashes involving 

personal injury and property damage. 
4. Provide first aid to the sick and injured until medical personnel 

arrives. 
5. Maintain records, daily log sheets, and complete police reports in a 

timely manner. 
6. Appear in court on traffic violations and criminal cases. 
7. Familiarize self with the reservation roads and general geography. 
8. Adhere to confidentiality of information. 
9. Abide by safety rules and regulations. 
10. Operate department vehicles in a safe and legal manner. 
11. Follow policies and procedures of the tribe and police department. 
12. The Highway Safety Lieutenant will spend 100% of time performing 

traffic safety related duties (an exception to this rule is exigent 
circumstances involving safeguarding lives). 

13. The use of seasoned judgement required in normal emergency 
circumstances.  

14. Will respond to calls where serious crimes or accidents occur, 
determine necessary action, notify appropriate authorities, 
safeguard scenes, preserve evidence, identify and obtain 
information from witnesses, and develop preliminary investigative 
leads. 

15. Perform other duties in support of the tribal traffic safety project as 
assigned or required by the Captain of Highway Safety or his/her 
designee. 

16. Abide by all requirements of the Highway Safety Program. 
17. Attend training as may be needed to fulfill position (SFST, Intox 

Certification, Radar Operation, etc.) 
18. Must have the ability to speak publicly in large groups to give 

presentations at schools, community events, other public functions, 
and on the radio. 

19. Shall provide training to other officers in radar use, saturation 
patrol, and checkpoints. 

 
Requirements and Knowledge: 
1. Must have high moral standards, professional integrity, emotional 

stability, good judgment, and professional appearance.   
2. Must have excellent written and oral communication skills 

necessary to carry out the duties and responsibilities of the 
position. 

3. Must comply with the Drug Free Policy and submit to random drug 
testing. 

4. Must be in good physical condition and will be required to have 
yearly physical examinations to determine fitness. 

5. Must qualify for and receive a Special Law Enforcement 
Commissions from the Bureau of Indian Affairs. 

6. Must pass a background investigation and be properly adjudicated 
in accordance with 25 CFR. 

7. Must be certifiable to carry firearms 
8. Must be physically capable of handling job requirements (working 

outdoors in inclement weather). 
9. Must maintain physical fitness 
10. Must have proficiency in use of firearms, other department issued 

equipment, and departmental vehicles. 
11. Must have excellent oral and written communication skills. 
12. Must have knowledge to operate specialized equipment (Robotic 

Total Station). 
13. Must have strong math skills (Basic, Algebra, Geometry, 

Trigonometry, and understanding of Physics). 
14. Must be able to read an engineering tape measure. 
15. Must have excellent computer and electronic skills. 
16. Shall have a strong understanding and knowledge of the Lakota 

history, culture, and philosophies. 
17. Pass an extensive background investigation and routinely 

participate in random drug testing. 
 
Qualifications: 
1. Must possess Basic Police Officer Certification. 
2. Must have a High School diploma or GED. 
3. Must have a valid driver’s license with no major criminal violations 

in the last three (3) years. 
4. Must be twenty-one (21) years of age. 
5. Must have no felony convictions in lifetime. 
6. Must never have been convicted of domestic violence. 
7. Must have no misdemeanors in the past year. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human 
Resource Department no later than 4:30 p.m. of the closing date.  Mail 
in applications postmarked on the closing date will be accepted.  Attach 
all pertinent documentation, i.e., copy of High School diploma or GED 
certificate, copy of official college transcripts and/or college degree, 
certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference.  (INCOMPLETE APPLICATIONS WILL 
NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe 
will receive a provisional offer of employment and the offer is contingent 
upon the results of a full background check and alcohol/drug test.” 
 



Vacancy Announcement #26-079 
 
Position:  Project Coordinator/Data Clerk 

(Non-exempt) 
Salary:   Grade Level 36/0 

($51,934 per annum) 
Program:  Dept of Public Safety - Highway Safety 
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
*************************************************************************** 
General Description of Duties: 
This position provides clerical services for the Highway Safety Program in 
report and form filing, both electronically and on paper for the BIA Indian 
Highway Safety Program. Will assist the Highway Safety Specialist and 
Data Clerk II in maintaining accurate data collection, and track data and 
analyze data for monthly reimbursement submission and reports for the 
Captain of Highway Safety, Chief of Police, BIA Indian Highway Safety, SD 
State DPS, and OST Law and Order Committee, as requested.  This 
position will utilize TRACs, Edgar, and Zuercher data systems for statistical 
data and information required for reports for all funding agencies.  The 
position will write and submit the annual grant applications for the BIA 
Indian Highway Safety Program for Child Car Seat program and Highway 
Safety Program. This position is under the direct supervision of the Captain 
of Highway Safety, Department of Public Safety.   
 
Specific Duties: 
1. Perform a wide variety of clerical work including filing, data entry, 

creating budgets, financial reconciliation with accountants and 
completing and submitting forms to BIA IHSP, State Highway Safety, 
and Oglala Sioux Tribe for authorization. 

2. Answer the telephone and provide information as required and direct 
people to the proper Highway Safety Officer (HSO) for assistance to 
the Car Seat Program, take messages, and make car seat 
appointments. 

3. Build and maintain positive working relationships with co-workers, 
other employees, and the public using principles of good customer 
service. 

4. Type, proofread, and process a variety of documents including general 
correspondence, forms, memorandums, budgets, statistical charts and 
graphs, and specialized document form drafts. 

5. Utilize computers and computer software to perform and complete 
tasks in Microsoft Office, Excel, Outlook, PowerPoint, Publisher, 
TRACs, Global, Zuercher, TRACs, Edgar and other software modules. 

6. Sort and file documents alphabetically, numerically, and/or 
geographically. 

7. Ability to organize and maintain accurate records and files. 
8. Compile and submit the Child Passenger Safety and Law Enforcement 

financial Request for Reimbursement (RFR) from the BIA IHSP with 
supporting documents and forms, monthly and per pay period or as 
requested from the funding agency. 

9. Complete Request for Reimbursement (RFR) resolution with all 
funding agencies for accurate and timely reimbursements of all 
expenditures.   

10. Complete all BIA IHSP required forms, supporting documents, and 
signatures for purchase requests, budget modifications, Personnel 
Action Notices (PAN), equipment inventory, trip reports, travel reports, 
training authorizations, mobilization reports, time sheets, and other 
required forms. 

11. Complete and submit requisitions, accounts payable vouchers, budget 
modifications, and other required forms to the Oglala Sioux Tribe.  

12. Write, complete, and submit annual grant applications before or on the 
due dates with all required grant application documents for the BIA 
Indian Highway Safety Program. 

13. Meet all grant requirements and reporting due dates set by the funding 
agencies. 

14. Ability to work independently without constant supervision and to 
make decisions using good judgement. 

15. Assist Data Clerk II and Highway Safety Specialist during the data 
analysis and will review completed data analysis documents for 
accuracy, completion, and conformance.  

16. Make basic mathematical calculations and statistical computations 
accurately, as well as, create charts and graphs for reporting purposes 
and for grant applications.  

17. Write and submit tribal resolutions to OST Law and Order Committee 
for support for all annual grant applications. 

18. Be cross trained in all clerical duties and duties of the Data Clerk II 
and Highway Safety Specialist within the Highway Safety Program to 
ensure smooth operation of the program. 

19. Work closely with the Captain of Highway Safety, Highway Safety 
Officers, and the Oglala Sioux Tribe Financial Accounting Office in 
obtaining required documents for submittal to the State Highway 
Safety and BIA Indian Highway Safety Program on a monthly basis for 
the Request for Reimbursement (RFR) on or before the 15th of each 
month. 

20. Complete Request for Reimbursement (RFR) resolution with the State 
and BIA IHSP in a timely manner to ensure reimbursement back to the 
program.  

21. Will perform related duties as assigned. 
 
Requirements and Knowledge: 
1. Will have access to the law enforcement reporting database for 

statistical purposes. 
2. Will adhere to the confidentiality of information, follow OST Policies & 

Procedures, and CALEA Standards and abide by all the requirements 
of the State and BIA IHSP Grant Agreements. 

3. Must have excellent computer and electronic skills. 
4. Must be able to meet all deadlines. 
5. Must comply with the Drug Free Policy and submit to random drug 

testing. 
6. Must pass a background investigation and be properly adjudicated in 

accordance with 25 CFR. 
7. This position is identified as a “Testing Designated Position.”  
 
Qualifications: 
1. Bachelors’ Degree in Administration, Management, Secretarial 

Science, or related field or High School Diploma/GED with (5) 
years of administrative/secretarial/data entry experience required. 

2. Must be 21 years old. 
3. No felony convictions in lifetime. 
4. Must have a valid driver's license with no major criminal violations 

in the last three (3) years. 
5. Never been convicted of domestic violence. 
6. Must have no misdemeanors in the previous year (1) or during 

employment. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human 
Resource Department no later than 4:30 p.m. of the closing date.  Mail in 
applications postmarked on the closing date will be accepted.  Attach all 
pertinent documentation, i.e., copy of High School diploma or GED 
certificate, copy of official college transcripts and/or college degree, 
certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference.  (INCOMPLETE APPLICATIONS WILL 
NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will 
receive a provisional offer of employment and the offer is contingent upon 
the results of a full background check and/or alcohol/drug test.” 



Vacancy Announcement #26-080 
 
Position:  Warehouse Worker 
  (Non-exempt) 
Salary:  Grade Level 24/0  
              ($34,369 per annum) 
 
Program:  Food Distribution 
Location:  Pine Ridge, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
*********************************************************** 
General Description of Duties: 
The Warehouse Worker should have some 
knowledge of each monthly breakdown for proper 
distribution of commodity foods. The Warehouse 
Worker should have considerable knowledge of 
warehouse operations. The Warehouse Worker will 
be directly supervised by the Program Director or 
the designated supervisor.  

Specific Duties: 
1. Perform and take accurate monthly and daily 

inventory of the warehouse merchandise.  
2. Keep written reports on commodity participants 

every month. Turn reports in to the Commodity 
Clerk. 

3. Responsible for storage and organization of 
items in an orderly manner always using the first 
in, first out principle. 

4. Perform duties related to inventory control, 
receiving distribution, and issuing items in 
compliance with department procedures. 

5. Receive, stack, rotate, and distribute all food in 
the warehouse on a daily basis. 

6. Assist in maintaining accurate inventory control, 
receiving, distribution, and issuing items in 
compliance with department procedures. 

7. Maintain strict confidentiality of all information in 
regards to clients. 

8. Perform minimal maintenance and janitorial 
cleaning to warehouse building and grounds to 
maintain a clean/safe working environment. 

9. Will participate in all facets of warehousing 
activity operations and delivery activities. 

10. Perform other position/program related duties 
assigned by the immediate supervisor. 

 
Requirements and Knowledge: 
1. Must abide by all policies and guidelines of the 

program and the OST Personnel Policies and 
Procedures. 

2. Must be able to follow verbal and written orders 
and instructions. 

3. Must be able to maintain a good working 
relationship with other employees and with the 
public. 

4. Must be able to accurately fill out the forms 
provided by the Oglala Sioux Tribe when 
applicable. 

5. Must be reliable, responsible, and honest. 
6. Must be able to stack and load cases of various 

types of commodities by manual labor without 
difficulty.  Heavy lifting is involved, therefore 
must be in excellent physical health (no existing 
or pre-existing back problems). 

7. Must have knowledge of monthly breakdown of 
commodities for each person every month in 
each district.  

8. Must maintain confidentiality regarding all 
information pertaining to clients. Complete 
HIPAA/Privacy Act training within six (6) months 
of hire and maintain certification. 

9. Will be required to attend job related in-services, 
meetings, and trainings to maintain professional 
and technical knowledge. 

10. Will be required to participate in FDPIR 
conferences/trainings and health fairs. 

11. Ability to operate a variety of machines and 
equipment including forklifts and hand-trucks, as 
needed, and to receive training and certification. 

12. Will be required to train, and update periodically, 
on the USDA Food Management Systems, with 
program support, within six (6) months of hire. 

 
Qualifications: 
1. Must have completed High School or GED 

Certificate. 

How to Apply: 
Submit a complete OST Application for Employment 
to the OST Human Resource Department no later 
than 4:30 p.m. of the closing date.  Mail in 
applications postmarked on the closing date will be 
accepted.  Attach all pertinent documentation, i.e., 
copy of High School diploma or GED certificate, 
copy of official college transcripts and/or college 
degree, certificate of Indian Blood if claiming Indian 
Preference and DD214 if claiming Veteran’s 
Preference.  (INCOMPLETE APPLICATIONS WILL 
NOT BE CONSIDERED) 

Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the 
results of a full background check and/or 
alcohol/drug test.” 



Vacancy Announcement #26-081 
 
Position:  Advanced Registered Nurse Practitioner (ARNP) 
  (Exempt)   
Salary: Grade Level 45/16  
   ($122,733 per annum) 
Program:  Health Administration 
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
***************************************************************************** 
General Description of Duties: 
The Advanced Registered Nurse Practitioner (ARNP) will provide 
comprehensive direct health care services to the eligible American 
Indian and Alaskan Native within the service area of the Oglala 
Sioux Indian Tribe. The direct health care services encompass the 
practice of a Family Nurse Practitioner position. This includes 
diagnosis, prevention and treatment of injuries, diseases, physician 
examination, evaluations, assessments and referrals.  The ARNP 
will be under the direct supervision and will report to the Health 
Administrator/Director. 
 
Specific Duties: 
1. Provide direct patient care, including physical examinations, 

evaluations, assessments, diagnoses, and treatment. 
2. Refer patients to specialists and to relevant patient care 

components, as appropriate, in coordination with the Contract 
Health Services office/ I.H.S. 

3. Direct and coordinate the patient care activities of nursing and 
other staff as required.   

4. Participate in health promotion, education and/or prevention 
programs within the community playing an active role in the 
development and facilitation.   

5. Work cooperatively and jointly with other Departments’ 
programs in an effort to coordinate services and health care of 
patients.   

6. Execute necessary forms to include third-party billing, data 
entry into RPMS, other required patients, and service-related 
data reports. Prepare and ensure timely submittal of monthly 
reports, grant program and certain reports (as requested).  

7. Sexually transmitted disease (STI) through: 
• Provide STI testing at planned community events. 
• Develop STI screenings, contact follow-up treatment, 

retest, and prevention. 
8. Suicide Prevention: 

• Provide counseling and CBT therapy for depression, 
anxiety, PTSD 

• Provide and develop suicide screenings protocols for high-
risk populations 

• Provide group counseling, grief, PTSD, prolonged grief etc. 
via Telehealth or in person 

9.  Maternal Health: 
• Provide Parenting classes 
• Initiate Intimate Violence screening and protocols 

developed for prenatal population. 
• Provide education on Drug, nicotine, alcohol and caffeine 

in the perinatal/prenatal population 

10. Administrative/practitioner consultant/health 
administration/liaison: 
• Serve as an STI consultant 

11. The above duties and responsibilities are not an all-inclusive list 
but rather a general representation of the duties 
and responsibilities associated with this position. 

12. Perform other position/program related duties assigned by the 
supervisor.  

 
Requirements and Knowledge:  
1. Follow established department policies, procedures and 

objectives, continuous quality improvement objectives and 
safety, environmental, and/or infection control standards.  

2. Follow requirements specified in the scope of work contained in 
the requirements of the agreement to ensure compliance and 
coverage under the Federal Tort Claims Act for malpractice 
coverage. 

3. Participate in management and staff meetings; provide in-
service training of clinic personnel and, as needed and 
available for other departments and tribal community. 

4. Must be able to work in a team environment. 
5. Must maintain confidentiality of all health information and 

records in accordance with HIPAA.  
6. Must be able to work flexible hours if necessary. 
7. Must have computer experience utilizing Microsoft, word, 

windows and become familiar with  
8. RPMS, PCC programs and billing software. 
9. The employee will be required to sign a confidentiality 

agreement. Violation of this agreement can result in immediate 
dismissal. 

10. This position is identified as a “Testing Designated Position.”  
 
Qualifications: 
1. Must be currently License in the United States as a Certified 

Nurse Practitioner with prescriptive authority.  
2. Must possess or secure with health program support within two 

(2) years of hire an Advanced Cardiac Life Support (ACLS), 
and Pediatric Advanced Life Support (PALS).   

3. Must have a valid driver’s license and be insurable under OST. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST 
Human Resource Department no later than 4:30 p.m. of the closing 
date.  Mail in applications postmarked on the closing date will be 
accepted.  Attach all pertinent documentation, i.e., copy of High 
School diploma or GED certificate, copy of official college 
transcripts and/or college degree, certificate of Indian Blood if 
claiming Indian Preference and DD214 if claiming Veteran’s 
Preference.  (INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux 
Tribe will receive a provisional offer of employment and the offer is 
contingent upon the results of a full background check and/or 
alcohol/drug test.” 
 



Vacancy Announcement #26-082 
 
Position:  Oyate Waokiyapi Lead Helper 

(Non-exempt)   
Salary: Grade Level 32/0  
   ($45,257 per annum) 
Program:  Health Administration 
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
********************************************************** 
General Description of Duties: 
The Cangleska Waoonspe Oyate Waokiyapi Lead 
Helper will provide direct supervision of the 
Cangleska Waoonspe Oyate Waokiyapi Helpers, 
ensuring efficient coordination of suicide prevention 
efforts. Will lead the implementation of outreach, 
education, and crisis intervention strategies while 
strengthening partnerships with key stakeholders, 
including schools, health agencies, and community 
organizations. The Cangleska Waoonspe Oyate 
Waokiyapi Lead Helper will oversee program data 
collection, staff training, and service coordination 
for at-risk youth to ensure they receive appropriate 
mental health support. The Cangleska Waoonspe 
Oyate Waokiyapi Lead Helper will be under the 
direct supervision and report to the Cangleska 
Waoonspe Suicide Director. 
 
Specific Duties:  
1. Supervise and mentor Cangleska Waoonspe 

Oyate Waokiyapi Helpers, providing guidance 
on outreach and engagement strategies. 

2. Lead and facilitate community meetings to build 
relationships and enhance suicide prevention 
efforts. 

3. Oversee the development and implementation 
of culturally relevant mental health training and 
educational materials. 

4. Coordinate service referrals and case 
management for at-risk youth in collaboration 
with schools, tribal programs, and external 
agencies. 

5. Manage program data collection by ensuring 
accurate tracking of training sessions, crisis 
interventions, and community outreach 
activities. 

6. Assess staff training needs and coordinate 
professional development opportunities in 
suicide prevention and mental health 
interventions. 

7. Ensure program compliance with grant 
requirements, data reporting, and community 
engagement expectations. 

8. Assist in program budgeting by tracking 
expenses related to outreach, training, and 
resources. 

9. Respond to crisis situations, ensuring timely 
intervention and connection to appropriate 
resources. 

10. The above duties and responsibilities are not an 
all-inclusive list but rather a general 
representation of the duties and responsibilities 
associated with this position.  

11. Perform other position/program related duties 
assigned by supervisor. 

 

Requirements and Knowledge:  
1. Knowledge of Lakota culture, values, and 

culturally appropriate suicide prevention 
strategies. 

2. Strong leadership and supervisory skills, with 
the ability to manage a team effectively. 

3. Experience in program coordination, case 
management, or behavioral health services 
preferred. 

4. Proficiency in data collection, tracking program 
outcomes, and reporting. 

5. Ability to develop partnerships and collaborate 
with schools, health agencies, and community 
organizations. 

6. Strong communication and problem-solving 
skills, with the ability to respond effectively to 
crises. 

 

Qualifications: 
1. Bachelor’s Degree in Social Work, Public 

Health, Education, or a related field with three 
(3) years of work experience in mental health, 
community outreach, or youth services OR High 
School diploma with four (4) years’ work 
experience in behavioral health, social services, 
or community engagement or related field. 

2. Must have a valid driver’s license and reliable 
transportation. 

 

How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. on the closing 
date. Mail in application postmarked on the closing 
dated will be accepted. Attach all pertinent 
documentation, i.e., copy of high school diploma or 
GED certificate, copy of official college transcripts 
(if applicable) and/or college degree, certificate of 
Indian Blood if claiming Indian preference and 
DD214 if claiming Veteran’s Preference. 
(INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED.) 
 

Notice: 
“Applicants tentatively selected for positions with 
the Oglala Sioux Tribe will receive a provisional 
offer of employment and the offer is contingent 
upon the results of a full background check and/or 
alcohol/drug test.” 



Vacancy Announcement #26-083 
 
Position: Tractor Operator  
  (Non-exempt) 
 
Salary:  Grade Level 24/0 
  ($34,369 per annum)  
 
Program: Roads Maintenance  
 
Location: Pine Ridge, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
****************************************************************************************************************************** 
General Description of Duties: 
The Tractor Operator duties consist of mowing along roadways, ditches, and approaches; repairing road 
break-up; sign repair/replacement; operating field type tractor and attached or towed equipment.  The tractor 
operated typically has 4 wheels, up to 8 forward gears, and is steered with a conventional steering wheel.  The 
equipment typically requires multiple connections to the tractor and adjustments such as setting the depth of 
plow blades or the height of mower blades. Tractor Operator will be required to fill out daily forms from the BIA 
Form Project Work Orders, 5803’s, and Daily Road Maintenance Report, 5804’s. The Tractor Operator is 
under the direct supervision of the OST Roads Maintenance Foreman. 
 
Specific Duties: 
1 Be familiar with regulations relating to use/misuse of tribal vehicles. 
2 Operate both the tractor and equipment and be able to manipulate both the tractor and equipment at the 

same time. 
3 Responsible for operating in a safe manner at the work site and while in transit on public roads.  
4 Completed work is checked for compliance standards, operating practices, and special instructions. 
 
Requirements and Knowledge: 
1 Must be able to operate under difficult conditions such as mud or terrain. 
2 Must have knowledge of tractor gears, power ratios, and braking and turning capabilities, and equipment 

power requirements, capabilities and operating speeds. 
 
Qualifications: 
1 Must have a High School Diploma or GED.  
2 Must have a minimum of two (2) years’ experience or training/education in related field. 
3 Must have a valid driver’s license (CDL preferred). 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human Resource Department no later than 
4:30 p.m. of the closing date.  Mail in applications postmarked on the closing date will be accepted.  Attach all 
pertinent documentation, i.e., copy of High School diploma or GED certificate, copy of official college 
transcripts and/or college degree, certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference.  (INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the results of a full background check and/or alcohol/drug test.” 
 



Vacancy Announcement #26-084 
 
Position:  Outreach Worker  

(Non-exempt) 
Salary:  Grade Level 19/0 

($28,938 per annum) 
Program:  Special Education Services  
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date:   July 13, 2026 
******************************************************** 
General Description of Duties: 
The Outreach Worker will be responsible for 
reservation-wide screening of children ages birth to 
five years old. The Outreach Worker will work with 
other service providers on the Pine Ridge 
Reservation in the performance of the assigned 
duties. The Outreach Worker will be under the 
direct supervision of the Special Education Director 
 
Specific Duties: 
1. Perform Child Find and screening activities in 

designated areas on the reservation with other 
program personnel to include Early Head Start 
Centers and homes. 

2. Visit each Head Start Center and \designated 
areas in all communities’ reservation wide on a 
weekly basis for tracking purposes. 

3. Work with a number of local agencies in setting 
up screening activities. 

4. Maintain daily logs of all activities, as well as 
daily activity reports, for submission to the 
Director on a daily basis. 

5. Do follow-up visits w/children and families, as 
needed, after they qualify and start receiving 
services from the program. Check on them as 
directed by the coordinator, contracted staff, or 
Director to ensure attendance and that services 
are being carried out and met. 

6. Will assist and take part in all parent training 
activities. 

7.  Will assist families and may transport clients 
for specialized services to the designated sites 
as needed for services provided by the 
program or contracted staff. 

8. Assist in setting up and participating in 
screening activities, including health fairs and 
other promotional activities held throughout the 
reservation to create awareness of the 
program and Child Find.  

9. Written daily activity reports are a requirement 
in addition to other reports required by the 
program 

10. The above duties and responsibilities are not 
an all-inclusive list but rather a general 
representation of the duties and responsibilities 
associated with this position.  

11. Perform other position/program related duties 
as assigned by Director. 

 
Requirements and Knowledge:    
1. Must be willing to get certified to administer any 

screening used within the scope of the Special 
Education Services Program 

2. Must be motivated to work with minimal 
supervision after initial instruction from the 
Director and Coordinator. 

3. Must have knowledge of Public Law 105-17 
and Public Law 94-142. 

4. Must have knowledge of Microsoft Word/Excel 
and have impeccable writing skills to prepare 
written statistical and narrative reports on 
progress and accomplishments. 

5. Must have impeccable work ethics, be reliable, 
be able to relate to people in a positive manner 
and maintain confidentiality of clientele. 

6.  Outreach Worker will ensure training and/or 
certification is in compliance with performance 
standards  

7. Must have knowledge of the cultural, social, 
and economic background of the population 
served. 

8. Must have the ability to search for resources 
not readily available.  

9. This position is identified as a “Testing 
Designated Position”. 

 
Qualifications: 
1. Associate of Arts Degree in the education field 

preferred, 60 earned college credit hours 
required and two (2) years’ experience 
working with children OR Child Development 
Associate Certification (CDA) and two (2) 
years’ work experience with children. 

2. Possess a valid driver’s license and be 
insurable. 

 
How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. of the closing 
date.  Mail in applications postmarked on the 
closing date will be accepted.  Attach all pertinent 
documentation, i.e., copy of High School diploma 
or GED certificate, copy of official college 
transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and 
DD214 if claiming Veteran’s Preference.  
(INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with 
the Oglala Sioux Tribe will receive a provisional 
offer of employment and the offer is contingent 
upon the results of a full background check and/or 
alcohol/drug test.” 



Vacancy Announcement #26-085 
 
Position: Transporter/ Maintenance  
 (Non-exempt) 
Salary: Grade Level 14/0 
 ($24,365 per annum) 
Program: Special Education Services 
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
*************************************************************** 
General Description of Duties: 
The Transporter/ Maintenance will be responsible for 
on/off reservation transports to and from services and 
appointments. They will perform daily routine tasks 
without close supervision and will use good judgment 
prioritizing tasks in a timely manner. The Transporter/ 
Maintenance will be under the supervision of the 
Director. 
 
Specific Duties: 
1. Transport children from the age of birth to five (5) 

years of age to weekly scheduled therapy 
appointments and on/off reservation sites for 
evaluation appointments, that may require 
overnight stays. 

2. Begin transportation routes on time and follow 
appropriate schedule. 

3. Ensure that all safety precautions are met in order 
not to compromise the safety of the child, parent, 
and/or chaperone. 

4. Maintain the operating condition of the program 
vehicles, perform light maintenance, schedule oil 
changes as needed, keep interior and exterior of 
vehicles clean, keep gas tanks full and safeguard 
vehicles in the compound each night or when not in 
use. 

5. Maintain an operating log for each vehicle including 
dates of oil changes, any repairs, daily mileage, 
etc. and turn in the report at the end of each month. 

6. Ensure that the compound is secured each night.  
7. Maintain outside grounds by performing weed 

control, tree trimming, lawn mowing, removing liter, 
watering, and snow removal as needed. Monitor 
and identify regular maintenance on outdoor 
equipment. 

8. Will do all light maintenance work on the building as 
needed. 

9. Move office furniture and other heavy objects as 
needed. 

10. Shampoo carpets on a quarterly basis and spot 
clean as needed. 

11. Perform and document building operation safety 
checks including daily inspection of building 
systems, outside grounds and parking lot. 

12. Pick up all freight and other materials ordered. 
13. The above duties and responsibilities are not an all-

inclusive list but rather a general representation of 

the duties and responsibilities associated with this 
position 

14. Perform other position/program related duties 
assigned by the immediate supervisor.  

 
Requirements and Knowledge: 
1. Must possess and maintain a clean driving record. 
2. Must have knowledge of and practice laws 

governing safe driving. 
3. Must relate to and be comfortable working with 

parents and small children in a friendly, courteous 
manner. 

4. Must be willing to learn the purpose and objectives 
of the early intervention program. 

5. Must gain trust of and respect the confidentiality of 
families participating in the program. 

6. Must have the ability to bend, stop, kneel, push, 
pull, lift and have unrestricted use of arms 

7. Must maintain a drug and alcohol-free lifestyle. 
8. Must have the ability to follow driving directions to 

homes in various sites on the reservation. 
9. Frequent communication with parents, children and 

other staff members. 
10. Regular and dependable attendance is a critical 

performance factor to ensure consistent, high-
quality services to children and families. 

11. Must have the ability to follow oral and written 
directives. 

12. Must pass a Child Abuse/Neglect background 
check 

13. Must demonstrate the ability to work independently 
daily with little or no direct supervision. 

14. Must be a team worker. 
15. This position is identified as a “Testing Designated 

Position.” 
 
Qualifications: 
1. Must have one (1) year of related work experience 

or similar duties is required. 
2. Must possess a valid driver’s license. 
 
How to Apply: 
Submit a complete OST Application for Employment to 
the OST Human Resource Department no later than 
4:30 p.m. of the closing date.  Mail in applications 
postmarked on the closing date will be accepted.  
Attach all pertinent documentation, i.e., copy of High 
School diploma or GED certificate, copy of official 
college transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and DD214 
if claiming Veteran’s Preference.  (INCOMPLETE 
APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the 
results of a full background check and/or alcohol/drug 
test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-007 
 
Position:  Telecommunications Officer  
  (Non-exempt) 
Salary:  Grade Level 25/0  
  ($35,572 per annum) 
Program: Department of Public Safety 
Location:   Pine Ridge, So. Dak 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
************************************************************************** 
General Description of Duties: 
Under general supervision of the Communications Supervisor, 
with direct supervision under the Lead Communications Officer, 
perform work involving in receiving, transmitting, and recording 
police and fire alarms, messages, calls, and signals coming over 
the Police, EMS, and Fire Emergency communication systems. 
Operate radios, telephone system, Information Technology Aided 
Dispatch System, and computer equipment. Perform data entry 
and clerical work of average difficulty and perform related work as 
required. Receive the public and answer all inquiries in person or 
by telephone using routine procedures. Take complaints from the 
general public, record necessary information, and refer to 
appropriate authorities. Position is located at the Justice Center 
Facility in Pine Ridge, South Dakota. 
 
Specific Duties: 
1. Operate radio transmitters and receivers, telephones, 

information technology equipment, and other emergency 
communication devices. 

2. Receive calls coming over the Police, EMS, or Fire 
Emergency communication systems, civil defense alerts and 
tests, State Highway Patrol, and over the State Digital Radio. 

3. Dispatch manpower and equipment to locations where 
needed in accordance with the preconceived plans or the 
instructions of the supervisor. 

4. Maintain log entries in the CAD system, monitor recording 
devices, and maintain NCIC files. 

5. Contribute to the effectiveness of the overall objectives of the 
OST Department of Public Safety by effectively handling 
communications with police and the general public promptly 
and efficiently. 

6. Communicate with associates, tribal officials, professionals 
from other agencies, and the general public. 

7. Communicate for the purpose of taking accurate, factual 
complaints, giving factual information, and exchanging 
information. 

8. Must be prepared for all emergencies, including being called 
back in to work. 

9. Troubleshoot computer or radio malfunctions and notify on-
call IT or Western Communications. 

10. Adhere to: All information gathered at dispatch is confidential 
information and must only be released to the proper 
authorities. 

11. Perform all other related duties as assigned by the 
supervisor. 

 
Requirements and Knowledge: 
1. Required to go to 9-1-1 training (Basic Telecommunications 

Officer Training) within one (1) year of hire of employment, 
and any further required communications dispatch training 
thereafter. 

2. Must be familiar with fire, police, rangers, and EMS 
department rules and regulations. 

3. Must have knowledge of locations of streets and buildings, 
locations of emergency equipment and personnel, and 
maintain current index of streets and annexations. 

4. Must have knowledge and experience in computer usage 
and software programs. 

5. Must have knowledge of different filing techniques, such as 
geographical, alphabetical, and numerical. 

6. Must have knowledge of the Privacy Act, Freedom of 
Information Act, and confidentiality rules as they apply in 
regard to federal guidelines. 

7. Ability to establish priorities, work independently, and 
proceed with objectives without supervision. 

8. Knowledge of multiple desktop office automation software 
functions to support office operations and produce a variety 
of documents, such as letters, reports, memos, 
spreadsheets, charts, graphs, briefings, and form letters, and 
to input and retrieve from data systems. 

9. Must have excellent organizational skills and the initiative to 
take on many different tasks. 

10. Must have a strong understanding and knowledge of the 
Lakota history, culture, and philosophies. 

11. Must comply with the OST Drug Free Policy and submit to 
random drug testing.  

12. This position is identified as a “Testing Designated Position”. 
 
Qualifications: 
1. High School Diploma or G.E.D.  
2. One (1) year of work experience required, clerical and data 

entry experience preferred. 
3. Must have a valid driver’s license. 
4. Must be 18 years or older. 
5. No misdemeanor or convictions in the past one (1) year, 

excluding minor traffic violations. 
6. Must have never been convicted of a felony. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST 
Human Resource Department no later than 4:30 p.m. of the 
closing date. Mail in applications postmarked on the closing date 
will be accepted. Attach all pertinent documentation, i.e., copy of 
High School diploma or GED certificate, copy of official college 
transcripts and/or college degree, certificate of Indian Blood if 
claiming Indian Preference and DD214 if claiming Veteran's 
Preference. (INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux 
Tribe will receive a provisional offer of employment and the offer 
is contingent upon the results of a full background check and/or 
alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-014 
 
Position: Lead Court Clerk 
  (Non-exempt) 
Salary:  Grade Level 27//0 
  ($38,106 per annum) 
Program: Oglala Sioux Tribal Court 
Location:   Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
************************************************************** 
General Description of Duties:  
The Lead Court Clerk shall provide legal services and 
must be able to read, analyze, and interpret 
government laws and regulations, court decisions, 
legal briefs, memorandum of law, court procedures 
and policies, legal treatises, law reviews, and legal 
and professional journals.  The Lead Court Clerk must 
possess excellent oral and written communication 
skills, including meticulous attention to the legal 
citation system.  The Lead Court Clerk will be under 
the direct supervision of the Court Administrator.   
 
Specific Duties:  
1. Prepare dockets or calendars of cases to be called 

using Outlook Calendar. 
2. Prepare and issue orders of the court, including 

probation orders, release documentation, 
sentencing information, and summaries. 

3. Provide supervision to Court Clerks and review 
output of civil and criminal departments to assure 
proper legal procedures. 

4. Review all legal pleadings, motions, briefs, 
transcripts, recordings, and relevant laws and 
cases. Write draft decisions on Tribal Court cases 
as requested by Tribal Judges.   

5. Will be responsible for maintenance of records of 
all court proceedings.  Records will include 
identification of the title and nature of the cases, 
the names of all witnesses, the dates of hearings 
and trials, all court and jury ruling findings, orders 
and judgements, and any other facts of 
circumstances designated by the judges of the 
courts or deemed of importance by the Chief 
Judge or Associate Judge(s).  

6. Attest and administer oaths and witness execution 
of court documents. 

7. Ensure security of files, documents, and materials 
filed with or in the custody of the Tribal Court.   

8. Maintain confidentiality of all information pertaining 
to case files.  

9. Be willing to learn to use court case management 
software/JustWare. 

10. The above duties and responsibilities are not an 
all-inclusive list but rather a general representation 

of the duties and responsibilities associated with 
this position.    

11. Perform other duties as assigned by the 
immediate supervisor. 

 
Requirements and Knowledge: 
1. Must have the ability to type at a reasonable 

speed and have knowledge of modern office 
practices and procedures. 

2. Must have knowledge of court procedures 
including the OST Tribal Law and Order Code and 
other applicable laws. 

3. Must have the ability to compile and maintain 
accurate records and maintain confidentiality of 
information. 

4. Must have the ability to deal with the public and 
staff in a positive and objective manner. 

5. Must have the ability to communicate with other 
departments and agencies on court procedures to 
better coordinate court systems. 

6. Must be computer literate with working knowledge 
of Microsoft Office.  

7. Adhere to Oglala Sioux Tribe’s Policies and 
Procedures and Tribal Court policies. 

8. Will be lead point of contact for the Civil 
Department and the Criminal Department.   

 
Qualifications: 
1. High School Diploma or GED with training of one 

(1) year in the clerical field.  
2. One (1) year of supervisory experience. 
3. Must never have been convicted of a felony. 
4. Must never have been convicted of a 

misdemeanor type offence within the past year 
(excluding minor traffic violations). 

5. Must have a valid driver’s license.  
 
How to Apply: 
Submit a complete OST Application for Employment 
to the OST Human Resource Department no later 
than 4:30 p.m. of the closing date.  Mail in applications 
postmarked on the closing date will be accepted.  
Attach all pertinent documentation, i.e., copy of High 
School diploma or GED certificate, copy of official 
college transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and DD214 
if claiming Veteran’s Preference.  (INCOMPLETE 
APPLICATIONS WILL NOT BE CONSIDERED) 

Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the 
results of a full background check and/or alcohol/drug 
test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-022 
 
Position:   Caregiver Advocate  
  (Non-exempt) 
 
Salary:  Grade Level 22/0 
  ($32,084 per annum)  
 
Program: Title VI, Elderly Meals 
 
Location:  Pine Ridge, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date:   July 13, 2026 
**************************************************** 
General Description of Duties: 
The Caregiver Advocate will be responsible 
for coordinating activities that will ensure 
success and meeting of the goals of the 
Native American Caregiver Support Program 
for the Oglala Sioux Tribe. The Caregiver 
Advocate will work directly under the 
supervision of the Director. 

Specific Duties: 
1. Prepare and maintain bookkeeping 

procedures for all monthly records. 
2. Work with caregivers in nutrition, human 

services, and mental health services. 
3. Provide training to caregivers and clients. 
4. Order and distribute supplies as needed.  
5. Daily visits to the nine (9) sites to talk with 

caregivers. 
6. Keep individual logs with district 

caregivers’ records during visitation. 
7. Use of technological services to make 

flyers, brochures, newsletters, and track 
monthly reports and caregivers per elderly 
meals sites.  

8. Coordinate with Site Managers and assist 
in organizing events for elders and 
caregivers on a weekly and monthly 
basis.  

9. The above duties and responsibilities are 
not an all-inclusive list but rather a general 
representation of the duties 
and responsibilities associated with this 
position.  

10. Perform other position/program related 
duties assigned by the immediate 
supervisor.  

 
Requirements and Knowledge: 
1. Must maintain confidentiality regarding all 

information pertaining to clients. Complete 
HIPAA/Privacy Act training within six (6) 
months of hire and maintain certification. 

2. Must be computer literate. 
3. Must be able to travel locally and out of 

the state and be able to do itineraries and 
travel reports.  

4. Must be able to work with support groups. 
5. Must possess public relation skills. 
6. Must have knowledge of social service 

skills. 
7. Bilingual English/Lakota language 

preferred. 
8. Must be able to complete Caregiver 

training within 90 days of hire.  
9. Knowledge of traditional Lakota cultural 

nutritious foods. 

Qualifications: 
1. Must have a High School Diploma or 

GED. 
2. Must have a valid driver’s license with a 

reliable vehicle and liability insurance. 

How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. on the 
closing date. Mail in application postmarked 
on the closing dated will be accepted. Attach 
all pertinent documentation, i.e., copy of high 
school diploma or GED certificate, copy of 
official college transcripts (if applicable) 
and/or college degree, certificate of Indian 
Blood if claiming Indian preference and 
DD214 if claiming Veteran’s Preference. 
(INCOMPLETE APPLICATIONS WILL NOT 
BE CONSIDERED.) 
 
Notice: 
“Applicants tentatively selected for positions 
with the Oglala Sioux Tribe will receive a 
provisional offer of employment and the offer 
is contingent upon the results of a full 
background check and/or alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-023 
 
Position: Director 
  (Exempt) 
Salary:  Grade Level 30/0 
  ($42,248 per annum)  
Program: Emergency Youth Shelter 
Location:  Pine Ridge, So. Dak. 
Opening Date: June 29, 2026 
Closing Date:   July 13, 2026 
********************************************************* 
General Description of Duties: 
The Emergency Youth Shelter (EYS) Director shall 
work and coordinate with social service agencies, 
school counselors, special education, program 
directors and other professionals providing 
services to special needs youths. The EYS 
Director will be under the direct supervision of the 
OST Chief of Staff. 
 
Specific Duties: 
1. Schedule and conduct in-service workshops 

for all support personnel. 
2. Establish professional rapport with other area 

professionals working in the field of substance 
abuse prevention. 

3. Establish on-going counseling services for 
clients. 

4. Provide monthly program reports to the Chief 
of Staff 

5. Schedule monthly meetings with placement 
services and/or parents, discuss program 
plans, and seek recommendations on project 
improvement. 

6. Arrange for medical, psychiatric, and other 
examinations as needed by clients. 

7. Plan a diagnostic work-up for each youth 
placed at the center upon placement. 

8. Ensure each youth placed at the center 
receives two (2) hours per week of one-to-one 
counseling. 

9. Create daily programming events for all clients. 
10. The above duties and responsibilities are not 

an all-inclusive list but rather a general 
representation of the duties and responsibilities 
associated with this position.  

11. Perform other position/program related duties 
assigned by the Chief of Staff. 

 
Requirements and Knowledge: 
1. Residential Management background 

preferred. 

2. Bilingual Speaker preferred (Lakota). 
3. Must adhere to the Confidentiality Rule. 
4. Must possess administrative experience 

relative to writing and administering 
contracts/grants. 

5. Must keep shelter in compliance with all 
licensing standards. 

6. Must have own telephone or contact number in 
case of emergencies. 

7. Must complete background investigation prior 
to starting employment, to include being 
screened against the South Dakota 
Department of Social Services Central Registry 
of Child Abuse and Neglect upon hiring. 

8. Must possess knowledge of establishing and 
maintaining cuff accounts and be familiar with 
financial report writing, budget modification, 
etc. 

9. Must possess good communication skills. 
10. Must possess knowledge of 2CFR Part 200 

per OMB regulations. 
11. Must possess knowledge of OST Management 

Systems and ensure enforcement of manuals. 
 
Qualifications: 
1. Bachelor's Degree in an accredited Behavioral 

or Social Science area OR a HS/GED and six 
(6) years’ experience in administration, 
management, and supervisory capacity with at 
least two (2) years of alternative child care 
experience in a group care setting. 

2. Must have a valid driver’s license and be 
insurable under OST. 

 
How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. of the closing 
date.  Mail in applications postmarked on the 
closing date will be accepted.  Attach all pertinent 
documentation, i.e., copy of High School diploma 
or GED certificate, copy of official college 
transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and 
DD214 if claiming Veteran’s Preference.  
(INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with 
the Oglala Sioux Tribe will receive a provisional 
offer of employment and the offer is contingent 
upon the results of a full background check and/or 
alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-027 
 
Position: Data Coordinator  
  (Non-exempt) 
 
Salary: Grade Level 15/0 
  ($25,218 per annum) 
 
Program:  LIHEAP/CSBG  
  (Low Income Home Energy Assistance Program) 
 
Location:  Pine Ridge, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
****************************************************************************************************************************** 
General Description of Duties: 
The Data Coordinator will develop a client data base for LIHEAP/CSBG and will generate reports when 
necessary. The Data Coordinator will be under the direct supervision of the LIHEAP/CSBG Director. The Data 
Coordinator will supervise the Data Technician/Maintenance. 
 
Specific Duties: 
1. Process energy inventory data through the use of a computer. 
2. Maintain daily budget balances through daily expenditures entered into the computer. 
3. Screen and certify Energy Assistance applications for eligibility. 
4. Prepare necessary authorizations for signatures in acquiring energy needs for eligible households. 
5. Enter and update data on all clients. 
6. Extract data and produce required reports from the computer. 
7. Make referrals as needed for clients in need of services the program cannot provide. 
8. Other duties as assigned. 
 
Requirements and Knowledge: 
1. Required to be knowledgeable of other programs within the office. 
2. Must be able to operate a computer. 
3. Must communicate well with the Lakota people. 
4. Bilingual preference, not mandatory. 
 
Qualifications: 
1. Associate Degree in Computer Science preferred or HS Diploma/GED and eight (8) years of 

work/supervisory experience required. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human Resource Department no later than 
4:30 p.m. of the closing date.  Mail in applications postmarked on the closing date will be accepted.  Attach all 
pertinent documentation, i.e., copy of High School diploma or GED certificate, copy of official college 
transcripts and/or college degree, certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference.  (INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the results of a full background check and/or alcohol/drug test.” 
 



RE-ADVERTISED 
 

Vacancy Announcement #26-028 
 
Position: Data Technician / Maintenance     

(Non-exempt) 
 
Salary:  Grade Level 14/0 
   ($24,365 per annum) 
 
Program:  LIHEAP/CSBG  

(Low Income Home Energy Assistance Program) 
 
Location:  Pine Ridge, So. Dak. 
 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
****************************************************************************************************************************** 
General Description of Duties: 
The Data Technician/Maintenance will be responsible for assisting the Data Coordinator in receiving 
applications, certifying, processing, and entering client data in computer for eligible recipients. The Data 
Technician/Maintenance will provide janitorial and maintenance duties for the office to assure it is sanitary and 
safe. The Data Technician/Maintenance will be responsible for the inventory of materials and be able to repair 
windows. The Data Technician/Maintenance will be responsible to and under the direct supervision of the 
Director. 
 
Specific Duties: 
1. Input data from applications for eligible LIHEAP recipients. 
2. Order energy needs for eligible recipients and track in computer. 
3. Generate reports on recipients and amounts. 
4. Answer the telephone and take messages in professional manner. 
5. Clean office/building. 
6. Keep record of inventory of materials and track on computer. 
7. Repair broken windows. 
8. Other duties as assigned by the Director. 

 
Requirements and Knowledge: 
1. Must have general knowledge of computers and programs. 
2. Must have general knowledge of janitor/maintenance of building. 
3. Must maintain HIPAA certification. 
 
Qualifications: 
1. Must have HS Diploma or GED. 
2. Must possess a valid driver license. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST Human Resource Department no later than 
4:30 p.m. of the closing date.  Mail in applications postmarked on the closing date will be accepted.  Attach all 
pertinent documentation, i.e., copy of High School diploma or GED certificate, copy of official college 
transcripts and/or college degree, certificate of Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference. (INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the results of a full background check and/or alcohol/drug test.” 
 



RE-ADVERTISED 
 

Vacancy Announcement #26-031 
 
Position: Clinical Nurse Manager 

/Registered Nurse  
(Non-exempt) 

Salary:  Grade Level 45/5 
  ($84,065 per annum) 
Program:  Native Womens Health Care 
Location:  Rapid City, So. Dak. 
Opening Date:  June 29, 2026 
Closing Date: July 13, 2026 
**************************************************** 
General Description of Duties: 
This position is at the Native Womens Health Care Clinic 
in Rapid City, SD.  The Clinical Nurse Manager/RN must 
have knowledge in obstetric and gynecological care, and 
must be familiar with the scope of practice in working with 
Certified Nurse Midwives (CNM).  Perform primary 
functions (50%) of a Registered Nurse in assessing, 
planning, implementing and evaluating the care of 
patients in the ambulatory care setting.  Assignment is in 
the OB/GYN Clinic.  Serve as the primary supervisor of 
the nursing department (50%).  Will be responsible for 
meeting established Unit Standards of Nursing Practice; 
manage and delegate all assigned personnel; manage 
supplies and equipment on the unit, and promote 
teamwork with the primary care providers, personnel of 
other departments, and the patient community.  The 
Clinical Nurse Manager/RN will work under the general 
supervision of the Certified Nurse Midwife and under the 
direct supervision of the Health Administrator. 
 
Specific Duties: 
1. Validate all Nursing Staff Licenses, providing copies 

of current licenses to administration prior to hire 
and/or the expiration dates. 

2. Prepare staff orientation for new hires as well as 
students. 

3. Assess Nursing Staff competencies on an annual 
basis in coordination with the annual employee 
review.  Identify areas of needed improvement and 
prepare an action plan for the employee to guide 
toward successful demonstration within an identified 
timeframe. 

4. Prepare an Annual Nursing Staff Training Plan with 
individual staff goals and requests being addressed. 

5. Coordinate educational opportunities for Nursing 
Staff employees with outside agencies, and bring in 
local educators and provide electronic or written 
opportunities for educational growth. 

6. Maintain professional knowledge and proficiency 
through continuing education, staff meetings, and 
workshops. 

7. Prepare Nursing Staff Schedules with the 
coordination of leave requests and approvals while 
meeting the minimum staffing requirements. 

8. Assess daily clinic needs, adjusting staffing levels 
and assignments appropriately and consulting with 
CNM as necessary. 

9. Facilitate and approve Nursing Staff timecard 
completion according to the established guidelines. 

10. Review Nursing Policy/Guidelines on an annual 
basis, creating, updating, or eliminating as the 
needs of the clinic change. 

11. Assist the Administrative Assistant in the 
preparation of an annual Nursing Department 
budget with anticipated staffing, training, equipment 

(new and/or replacement), preventative 
maintenance, and supply needs.   

12. Participate in NWHC as a member of management 
and conduct monthly clinical meetings with Nursing 
Staff.  Participate in problem solving to identity and 
make improvements in the delivery of care in 
collaboration with the Nursing and Clinical Staff. 

13. Coordinate the monthly tissue review with the 
NWHC Medical Director, the Pathologist from the 
Oyate Health Center, and OHC Lab Supervisor. 
Coordinate patient follow-up in cooperation with the 
Health Unit Clerk.  May delegate the input of tissue 
in the PRMS Women’s Health Package to the 
Health Unit Clerk. 

14. Coordinate the NWHC Immunization program.  
Participate in the annual review and audit, prepare 
monthly immunization reports to be sent to the State 
Health Department, and assure staff knowledge and 
compliance with state immunization regulations. 

15. Coordinate the preparation, presentation, and follow 
up of all outside health care requests submitted to 
Oyate Health Center. Enter requisitions for outside 
health care referrals for services. Maintain a written 
log of Patient Referred Care requests and 
outcomes.  

16. Review all HICFA requests from outside health care 
agencies requesting payment for medical services 
provided to NWHC patients.  Confirm patient 
eligibility, payment sources, approvals from CHS, 
and percentage of payment according to the annual 
638 contract.  Recommendations for payments to 
be sent to NWHC Administration for final review and 
payment. 

17. Assess the biophysical, psychosocial, emotional, 
educational, spiritual, and cultural aspects of the 
patients. 

18. Implement nursing interventions based on the Clinic 
Patient Care Standards. 

19. Triage patients, in person or via phone, and confer 
with primary care providers and other healthcare 
professionals to coordinate diagnostic and 
therapeutic regimes for patients. 

20. Initiate treatments, medications, and emergency 
and resuscitative measures based on appropriate 
utilization of standing orders and protocols. 

21. Provide patient and family education to help 
patients understand and accept implications of care, 
diagnosis, and treatment, and document 
appropriately. 

22. Operate equipment such as fetal heart monitors, 
physiological measurement monitors for 
colposcopies, LEEP, and cyro diagnostic 
equipment. 

23. Document observations, nursing interventions, 
therapeutic measures administered, and patient 
responses to treatments. 

24. Perform all duties of the Assistant or Health Unit 
Clerk in their absence. 

25. Develop and maintain competencies in EHR/RPMS 
Medisoft programs. 

26. Review all lab results and forward to appropriate 
providers per protocol. 

27. Administer medications via oral, subcutaneous, 
intramuscular, Intradermal, or topical routes 
following the “5 rights” as ordered by provider. 

28. Assist Health Unit Clerk in scheduling appointments 
for patients at outside health care facilities after 
determining eligibility or payment sources. 

29. Perform point of care testing, including Urine HCGs, 
urine OB testing, urine long-dip, blood glucose, and 
Chole-stick. 

30. Other related duties as assigned by the immediate 
supervisor. 

 
Requirements and Knowledge: 
1. Professional knowledge of established nursing care 

principles, practices, and procedures required to 
assess the patients’ physical, emotional, spiritual, 
and socio-cultural needs. 

2. Must have knowledge of the developmental 
concepts of the adolescent and adult life phases as 
related to pregnancy. 

3. Must have knowledge of the normal course of 
pregnancy anticipated complications and indicated 
therapeutic interventions. 

4. Must have knowledge of a wide variety of 
pharmaceuticals, their desired effects, side effects, 
and complications of their use. 

5. Must have knowledge of the nursing process and 
skill to use in the development of plans for nursing 
care of patients. 

6. Must have the ability to communicate and interact 
with all members of the multidisciplinary healthcare 
team. 

7. Must have the ability to recognize adverse signs 
and symptoms and to react promptly in emergency 
situations.   

8. Must maintain Basic Life Support Certification 
9. Must have skills in triage to effectively evaluate 

patients’ problems and conditions in order to 
prioritize patient needs. 

10. Must have the ability to teach and counsel patients 
and healthy individuals in order to encourage 
responsibility for their own health status and to help 
them understand disease prevention and health 
maintenance. 

11. Must have skills in operating specialized equipment 
and fetal heart monitors, and assist providers with 
colposcopies, loop excision biopsies, etc. 

12. Must have the ability to independently plan and 
provide comprehensive nursing care without 
specific instructions. 

13. Must have the ability to provide nursing care with 
the full range of professional nursing proficiency. 

14. This position is identified as a “Testing Designated 
Position”.  

 
Qualifications: 
1. Bachelor of Science Degree in Nursing required, 

Masters of Science in Nursing preferred. 
2. Must have current South Dakota Nursing License. 
3. Must not have any felonies. 
4. Must have a valid drivers license. 
 
How to Apply: 
Submit a complete OST Application for Employment to 
the OST Human Resource Department no later than 4:30 
p.m. of the closing date. Mail in applications postmarked 
on the closing date will be accepted. Attach all pertinent 
documentation, i.e., copy of High School diploma or GED 
certificate, copy of official college transcripts and/or 
college degree, certificate of Indian Blood if claiming 
Indian Preference and DD214 if claiming Veteran's 
Preference. (INCOMPLETE APPLICATIONS WILL NOT 
BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the results 
of a full background check and/or alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-050 
 
Position:  Counselor Aide (2) 

(Non-exempt) 
Salary:  Grade Level 24/0 

($34,369 per annum)  
Program:  Anpetu Luta Otipi   
Location:  Kyle, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
**************************************************************** 
General Description of Duties: 
The Counselor Aide provides assistance to the Anpetu 
Luta Otipi’s (ALO) clinical addiction treatment team in 
both the residential and outpatient treatment setting. 
The shifts are typically 8am-4:30pm, 2pm-10pm, and 
10pm-8am, as assigned by a Lead Counselor Aide or 
the Treatment Coordinator. The Counselor Aide is 
under the direct supervision of the Lead Counselor 
Aide. 
 

Specific Duties: 
1. File all client data in accordance with program 

policies and procedures. ALO has very specific 
procedures for filing clients’ electronic and hard-
copy records which must be adhered to consistently. 

2. Assist with the entry of client and other program 
related data, which includes but is not limited to 
registration forms, assessments, outcome data, and 
group logs.  

3. Assist primary counselors/ case managers with 
preparation and completion of client files.  

4. Complete documentation of client activities and daily 
disposition by the conclusion of each shift.  

5. Complete documentation of client medication 
dispensed by the conclusion of each shift.  

6. Participate in shift change reports.  
7. Maintain and archive all client files as needed. 
8. Provide administrative support such as visitor, client, 

and telephone reception and delivering 
client/program mail and other documents to their 
perspective areas. 

9. Attend all required in-service training, staff meetings, 
and other training as requested.  

10. Supervise residential clients at all times during duty 
hours.  

11. Assist with client admission and orientation for both 
residential and outpatient facilities.   

12. Transport clients for appointments, program 
sanctioned activities, and to referral agency sites.  

13. Facilitate educational and life skills groups.   
14. Assist in preparation of educational, promotional, 

and public relations materials for regularly 
scheduled activities and special events. 

15. The above duties and responsibilities are not an all-
inclusive list but rather a general representation of 

the duties and responsibilities associated with this 
position. 

16. Perform other position/program related duties 
assigned by the Supervisor/Director. 

 
Requirements and Knowledge: 
1. Ability to work with diverse clientele.   
2. Must maintain alcohol and drug abstinence 

throughout duration of employment.    
3. Must have functional knowledge of Microsoft Office 

software including Word, PowerPoint, Publisher, and 
Excel. 

4. Maintain a functional understanding of ALO’s 
programs and services to field public inquiries.  

5. Must adhere to confidentiality regulations in 
accordance with 42CFR and HIPAA. Must complete 
HIPAA and 42CFR part 2 certification within six (6) 
months of hire.  

6. Must be assertive and use good judgment when 
involved in situations that may be emotionally 
intense. 

7. Ability to respond to any client emergency during 
work/duty hours. 

8. Must abide by Anpetu Luta Otipi program policies 
and procedures. 

9. Must be patient, positive, and friendly to clients, the 
public, and co-workers. 

10. Must obtain Basic First Aid training within six (6) 
months of hire. 

11. This position is identified as a “Testing Designated 
Position”.  

 

Qualifications: 
1. Must have a High School Diploma or GED 

certificate. 
2. Must have a valid driver’s license and be insurable 

under the Oglala Sioux Tribe’s Vehicle Insurance 
plan. 

3. Must have no prior felony convictions in the last five 
(5) years. 

4. Must have no misdemeanor convictions in the past 
one (1) year (excluding minor traffic violations). 

 

How to Apply: 
Submit a complete OST Application for Employment to 
the OST Human Resource Department no later than 
4:30 p.m. of the closing date.  Mail in applications 
postmarked on the closing date will be accepted.  
Attach all pertinent documentation, i.e., copy of High 
School diploma or GED certificate, copy of official 
college transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and DD214 if 
claiming Veteran’s Preference.  (INCOMPLETE 
APPLICATIONS WILL NOT BE CONSIDERED) 
 

Notice: 
“Applicants tentatively selected for positions with the 
Oglala Sioux Tribe will receive a provisional offer of 
employment and the offer is contingent upon the results 
of a full background check and/or alcohol/drug test” 



RE-ADVERTISED 
 

Vacancy Announcement #26-051 
 
Position: STEAM Center Aide (5) 

(Non-exempt) 
Salary: Grade Level 14/0 
  ($24,365 per annum) 
Program: Child Care & Development 
Location: Eagle Nest Center - 1 

Pine Ridge Center - 1 
Porcupine Center - 1 
Baby STEAM - 2   

 
Opening Date: June 29, 2026 
Closing Date:   July 13, 2026 
***************************************************** 
General Description of Duties: 
The STEAM Center Aide will assist the STEAM 
Center Site Supervisor and the STEAM Center 
Teacher Assistant in all aspects of the center 
operation including implementing daily 
schedules, lesson plans, daily activities, and field 
trips. Will create, support, and maintain a healthy 
and safe learning environment conductive to 
each child’s intellectual, physical, social, and 
aesthetic development. The STEAM Center Aide 
will be under direct supervision of the STEAM 
Center Site Supervisor. 
 
Specific Duties: 
1. Plan delivery of daily schedule and center 

activities for all children. 
2. Actively teach, model, and engage all children 

in play and learning in the center. 
3. Actively supervise and engage children at all 

times to ensure child safety. 
4. Establish and maintain a positive and trusting 

relationship with children and their families.  
5. Attend and participate in staff meetings and 

conferences as needed. 
6. Work as a positive team member with all staff 

and maintain a positive work ethic.  
7. Act conscientiously in performing routine work 

duties. 
8. Maintain confidentiality as it relates to 

information about the children, families, and 
other staff members. 

9. May have to handle conflicts that may arise 
with participants and parents. 

10. Assist with daily center cleaning duties and 
sanitization procedures as needed.  

11. May be required to provide coverage in other 
STEAM Centers. 

 
Requirements and Knowledge: 
1. Must be honest, reliable, and dependable. 
2. Must be able to implement floor level 

activities. 
3. Must be able to communicate and cooperate 

with children, parents, and other staff 
members effectively and tactfully. 

4. Must be able to work with all people of all 
socioeconomic and cultural backgrounds. 

5. Must pass a yearly physical and TB skin test. 
6. Must be able to move within limited space for 

learning and play activities. Must be able to lift 
up to 40 lbs., and move from sitting or 
kneeling on the floor to standing. 

7. Must learn, plan, and execute the emergency 
preparedness plan and be responsive to 
emergencies that may arise.  

8. Must pass and maintain ServSafe Food 
Handlers Certificate within 30 days of hire. 

9. Comply with and implement all applicable 
tribal, state, and federal regulations. 

10. Possess a commitment to professionalism.  
11. Establish and sustain the confidence, trust, 

and respect of our children, families, and 
communities we serve. 

12. This position is identified as a “Testing 
Designated Position”.  

 
Qualifications: 
1. High School diploma or GED required.  
2. Must have a valid driver’s license.  
 
How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. of the closing 
date.  Mail in applications postmarked on the 
closing date will be accepted.  Attach all pertinent 
documentation, i.e., copy of High School diploma 
or GED certificate, copy of official college 
transcripts and/or college degree, certificate of 
Indian Blood if claiming Indian Preference and 
DD214 if claiming Veteran’s Preference.  
(INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with 
the Oglala Sioux Tribe will receive a provisional 
offer of employment and the offer is contingent 
upon the results of a full background check 
and/or alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-052 
 
Position:  STEAM Center Teacher Assistant 

(Non-exempt) 
Salary:  Grade Level 17/0  
  ($27,014 per annum) 
Program: Child Care & Development 
Location: Porcupine, So. Dak. 
Opening Date: June 29, 2026 
Closing Date: July 13, 2026 
******************************************************************************** 
General Description of Duties: 
The STEAM Center Teacher Assistant will assist the STEAM Center 
Site Supervisor and cooperate in a supportive role with the operation 
and implementation of developmentally appropriate activities for the 
STEAM Center children. Encourage the social, emotional, physical, 
and cognitive development of the STEAM Center children and attend 
to their safety and welfare. The STEAM Center Teacher Assistant will 
be responsible for implementing nutritional meals and snacks for the 
children of the STEAM Center, which includes the preparation and 
distribution of two meals and two snacks. The STEAM Center Teacher 
Assistant will ensure the compliance of the performance standards in 
the preparation, storage, and cleanup of meals provided in the 
STEAM Center. The STEAM Center Teacher Assistant will be under 
direct supervision of the STEAM Center Site Supervisor.  
 

Specific Duties: 
1. Plan the preparation and delivery of daily center activities for the 

children. 
2. Observe behavior and development of children, and gather 

information regarding children. 
3. Plan safe activities that promote positive youth development. 
4. Plan and purchase food for the STEAM Center according to the 

menu. 
5. Plan and prepare nutritious meals and snacks in a timely manner 

according to menu. 
6. Keep inventory on all kitchen materials, equipment, and 

groceries. 
7. Maintain a list of who has food allergies and be knowledgeable of 

food substitutions. 
8. Use food production, food safety, and food storage procedures 

that follow the ServSafe Food Handlers Manual. 
9. Plan and complete daily cleaning of kitchen, dining area, and 

equipment. 
10. Wash and sanitize utensils and dishes thoroughly and assist with 

classroom cleanup.  
11. Maintain confidentiality as it relates to information about children, 

families, and other staff.  
12. Maintain current credentials and certifications. Attend and 

participate in staff meetings, monthly meetings, and trainings as 
requested by the supervisor. 

13. Other related duties as assigned by the supervisor. 
14. Assist STEAM Center Site Supervisor in all aspects of the 

classroom operation including carrying out lesson plans, daily 
activities, and STEAM Center parent meetings. 

15. Maintain accurate records for each child. Ensure data entry, 
completion of appropriate documents, and referrals are done in a 
timely manner. 

16. Encourage the involvement of families and support the 
development of relationships between children and their families. 

17. Possess strong communication skills, especially listening and 
writing skills. 

 
Requirements and Knowledge: 
1. Must have Child Development Associate (CDA) Certification or 

ability to obtain one within one year of hire. 
2. Must pass and maintain ServSafe Food Handlers Certificate 

within 30 days of hire. 
3. Must be able to implement floor level activities. 
4. Maintain high level of daily repetitive motion with hands and arms 

for food preparation, serving, and cleaning duties. 
5. Must be able to move within limited space for learning and play 

activities.  Must be able to lift up to 50 lbs., and move from sitting 
or kneeling on the floor to standing. 

6. Must be able to communicate and cooperate effectively and 
tactfully with children, other staff, and parents. 

7. Must be able to work with all people of all socioeconomic and 
cultural backgrounds. 

8. Maintain a working knowledge of the needs of the ages of 
children in the STEAM Center and be able to respond to those 
needs. 

9. Comply with and implement all applicable tribal, local, state, and 
federal regulations. 

10. Create, support, and maintain a healthy and safe learning 
environment conductive to each child’s intellectual, physical, 
social, emotional, and aesthetic development. 

11. Must learn and execute the emergency preparedness plan and 
be responsive to emergencies that may arise. 

12. Actively supervise and engage children at all times to ensure 
child safety. 

13. Possess a commitment to professionalism.  
14. Establish and sustain the confidence, trust, and respect of the 

families, community, peers, and our children we serve. 
15. This position is identified as a “Testing Designated Position”. 
 
Qualifications: 
1. High School diploma or GED required.  
2. Must have one (1) year or more experience working with children 

and families. 
3. Must have a valid driver’s license. 
 
How to Apply: 
Submit a complete OST Application for Employment to the OST 
Human Resource Department no later than 4:30 p.m. of the closing 
date.  Mail in applications postmarked on the closing date will be 
accepted.  Attach all pertinent documentation, i.e., copy of High 
School diploma or GED certificate, copy of official college transcripts 
and/or college degree, certificate of Indian Blood if claiming Indian 
Preference and DD214 if claiming Veteran’s Preference.  
(INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala Sioux 
Tribe will receive a provisional offer of employment and the offer is 
contingent upon the results of a full background check and/or 
alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-063 
 
Position: Navigator (2) 
  (Non-exempt) 
Salary:  Grade Level 30/0   

($42,248 per annum)  
 
Program: Tiwahe Initiative  
Location: Porcupine, So. Dak. - 1 
 Rapid City, So. Dak. - 1 
 
Opening Date: June 29, 2026 
Closing Date:   July 13, 2026 
******************************************************* 
General Description of Duties: 
The Oúŋkíčiyapi (Navigator) serves as a culturally 
grounded partner who walks alongside families on 
their path toward healing, wellbeing, and self-
determination. Guided by the Tiwahe Initiative’s 
Mission and Vision, the Navigator empowers 
families to identify goals, access services, and 
strengthen their connection to culture, community, 
and family systems. The Navigator helps families 
overcome barriers by building trust, fostering 
resilience, and supporting them to make informed 
choices while honoring each family’s unique story 
and strengths. The Oúŋkíčiyapi (Navigator) is 
under the direct supervision of the Tiwahe Initiative 
Deputy Director. 
 
Specific Duties: 
1. Engage families using relational, strengths-

based, and culturally aligned approaches 
rooted in Lakota values. 

2. Conduct family assessments to identify goals, 
needs, and available resources. 

3. Develop individualized family wellness and 
action plans in partnership with each family. 

4. Coordinate access to OST programs, tribal 
services, and community-based supports. 

5. Maintain regular contact with families to track 
progress, provide advocacy, and offer 
encouragement. 

6. Collaborate with service providers to ensure 
coordinated and culturally responsive care. 

7. Facilitate support circles, workshops, and 
cultural gatherings as needed. 

8. Maintain accurate records, reports, and 
documentation consistent with Tiwahe Initiative 
policies. 

9. Participate in staff meetings, training sessions, 
and ongoing professional development. 

10. The above duties and responsibilities are not 
an all-inclusive list but rather a general 

representation of the duties and responsibilities 
associated with this position. 

11. Perform other position/program related duties 
assigned by the Deputy Director. 

 

Requirements and Knowledge:  
1. Knowledge of Lakota culture, values, and 

kinship systems. 
2. Understanding of strengths-based and trauma-

informed practices. 
3. Excellent communication, active listening, and 

facilitation skills. 
4. Strong organizational and documentation skills. 
5. Ability to work collaboratively with families, 

community partners, and service systems. 
6. Proficient in Microsoft Office and data entry 

programs. 
7. Must pass a background check. 
8. Must pass a pre-employment drug test in 

accordance with OST policy. 
9. Must demonstrate respect for cultural traditions 

and maintain professional ethics and 
confidentiality. 

10. Must be dependable, adaptable, and willing to 
attend ongoing training and professional 
development. 

 

Qualifications: 
1. Associate’s Degree in Social Work or a related 

field preferred or High School Diploma/GED 
with two (2) years of experience working with 
tribal communities, families, or community-
based programs. 

2. Must possess a valid driver’s license and have 
reliable transportation. 

 

How to Apply: 
Submit a complete OST Application for 
Employment to the OST Human Resource 
Department no later than 4:30 p.m. on the closing 
date. Mail in application postmarked on the closing 
dated will be accepted. Attach all pertinent 
documentation, i.e., copy of high school diploma or 
GED certificate, copy of official college transcripts 
(if applicable) and/or college degree, certificate of 
Indian Blood if claiming Indian preference and 
DD214 if claiming Veteran’s Preference. 
(INCOMPLETE APPLICATIONS WILL NOT BE 
CONSIDERED.) 
 

Notice: 
“Applicants tentatively selected for positions with 
the Oglala Sioux Tribe will receive a provisional 
offer of employment and the offer is contingent 
upon the results of a full background check and/or 
alcohol/drug test.” 



RE-ADVERTISED 
 

Vacancy Announcement #26-071 
 
Position:  Administrative Assistant   

(Non-exempt) 
Salary:   Grade Level 21/0 

($30,999 per annum) 
Program:  Employee Assistance Program 
Location: Pine Ridge, So. Dak. 
Opening Date:  June 29, 2026 
Closing Date: July 13, 2026 
************************************************************************* 
General Description of Duties: 
The Administrative Assistant is a support position to the Director 
and the Counselors.   The Administrative Assistant provides 
general clerical, computer/typing, and administrative duties as 
assigned by the Director and must maintain a high degree of 
confidentiality as required to ensure the efficient operation of the 
program.  The Administrative Assistant shall be under the direct 
supervision of the Employee Assistance Program Director. 
 
Specific Duties: 
1. Maintain office services by organizing office operations and 

procedures, designing and organizing filing systems, 
planning and arranging maintenance, prepare information 
needed for reports, and controlling correspondence. 

2. Provide general clerical and administrative duties, operate 
all types of office machines: such as telephone, fax, 
computer, typewriter, binding machine, calculator, copier, 
scanner, and other program equipment. 

3. Maintain an alphabetized filing system, cuff accounts, 
modifications, and justifications for audit procedures. 

4. Provide purchasing and procurement support for the 
program. 

5. Negotiate with vendors on purchase agreements for 
operating needs.   

6. Maintain an ongoing inventory of equipment and supplies for 
daily operating needs for the facility.   

7. Prepare all necessary documents for processing and 
tracking of all purchase orders. 

8. Perform administrative functions with the understanding and 
knowledge of program budget, budget modifications, budget 
justifications, and prepare Travel Authorizations and Travel 
Reports. 

9. Prepare and maintain payroll records and set up new 
members of staff to include new employee orientation. 

10. Contribute to team effort by accomplishing related tasks as 
needed. 

11. Perform other duties assigned by supervisor, director, or 
authorized person with delegated authority. 
 

Requirements and Knowledge: 
1. Must have knowledge of the principles, concepts, 

methodology, and practices in administrative procedures, 
fiscal management policies, budgetary procedures, forms 
and formats, documentation of reports, and related 
requirements. 

2. Must have knowledge of the OST Personnel Policies and 
Procedures, Procurement Management, Financial 

Management, Records Management, and OMB Circulars 
New Uniform Guidelines. 

3. Must have skill in applying and/or finding solutions to 
improve program efficiency and effectiveness.   

4. Must have knowledge in working with requisitions, accounts 
payable, and travel vouchers, or willingness to learn. 

5. Must have experience in planning and coordinating for 
workshops and conferences. 

6. Must be willing to travel for presentations, trainings, and 
picking up supplies. 

7. Must have computer experience with a working knowledge 
of basic office machinery. 

8. Must have knowledge of and the ability to identify resources 
for program operations and purposes. 

9. Must have the ability to work independently as well as under 
direction of the Employee Assistance Program Director, 
and/or the person with delegated authority.   

10. Must be able to keep a high level of confidentiality in regard 
to all records, materials, and knowledge concerning clients 
of the Employee Assistance Program and individuals 
serviced.  Privacy Act of 1974 (5 U.S.C. Section 552a), 
42CFR Part 2, P.L. 99-570 and HIPAA Rules and 
Regulations.   

11. Must perform other related duties assigned, per the services 
the Employee Assistance Program provides, and/or as 
directed by the Director or person with delegated authority. 

12. Must pass a drug and alcohol test and background check 
pursuant to Oglala Sioux Tribe Personnel Policies and 
Procedures. 

13. Must have knowledge and understanding of Lakota 
values/culture and promote cultural traditions and values 
within the program operations, or the willingness to learn.   
 

Qualifications: 
1. Associates of Arts Degree in Business OR related field with 

a minimum of one (1) year work experience OR High School 
Diploma/GED with a minimum of three (3) years’ work 
experience in business administration (six (6) months 
experience with computers included) required.  

2. Must have a valid driver's license.  
3. Must have a minimum of two (2) consecutive years of 

abstinence from alcohol and other drugs prior to hire. Two 2 
letters of professional reference affirming the 
abstinence is required. 

 
How to Apply: 
Submit a complete OST Application for Employment to the OST 
Human Resource Department no later than 4:30 p.m. on the 
closing date. Mail in application postmarked on the closing dated 
will be accepted. Attach all pertinent documentation, i.e., copy of 
high school diploma or GED certificate, copy of official college 
transcripts (if applicable) and/or college degree, certificate of 
Indian Blood if claiming Indian preference and DD214 if claiming 
Veteran’s Preference. (INCOMPLETE APPLICATIONS WILL 
NOT BE CONSIDERED.) 
 
Notice: 
“Applicants tentatively selected for positions with the Oglala 
Sioux Tribe will receive a provisional offer of employment and the 
offer is contingent upon the results of a full background check 
and/or alcohol/drug test.” 
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